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IMonoxeHue
00 00paboTKe MepPCOHAIBHBIX JAHHBIX PA0OTHUKOB
MYHHIHTIAJIBHOTO OI0I’KETHOI0 YUPEeKAEHHUs! JOMOJTHHTEIbHOTr0 00pa3oBaHust

CTaHUus IOHBIX HATYPAJIHCTOB

1. Obwue nonoxcenun

1.1. Hacrosiee Ilonoxenne ob6paboTke nepcoHaNbHBIX AaHHBIX paboTHHKOB (nasiee — I[lonokeHue)
MYHULIMIIAIBHOTO  YUPEKICHUS JOMOMHUTENbHOr0 oOpa3oBanusi ~ CTaHIMH FOHBIX HATYPaJHCTOB
pa3paboTaHo B COOTBETCTBUH C TpynoBbiM koxekcom Poccuiickoii enepaun, Koncruryuuein Poccuiickoit
Denepanmn, I'pasknanckum kopekcom Poccuiickoit @enepanuu, OenepaibibiM 3akoHoM «O0 HHPOpMALIHH,
MH(POPMALIMOHHBIX TEXHOJIOTHAX H O 3aimute uHpopmarmn», denepanbHbiM 3ak0HOM «O MEPCOHANIBHBIX
JaHHbIX», [IpaBuiaMu BHYTPEHHET0 TPYIOBOTO pacnopsaka OpraHusalii.

1.2. Llems paspabotku [lonokeHus — omnpeaencHue mopsiika 0OPabOTKM MEPCOHAIBHBIX JAHHBIX
paboTHHKOB YupexkaeHust, 00eCTieYeHHE 3aLIUThI ITPaB U CBOOO pabOTHUKOB YUpeKACHHS MPpU 00paboTke
UX MEPCOHANIBHBIX NaHHbIX, @ TAKXKE YCTAHOBICHUE OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIMIL, HMEIOIINX 1OCTYII
K TIEPCOHA/IbHBIM JaHHBIM PAa0OTHUKOB YUPEXKICHHUS, 32 HEBBIMOJHEHUE TPEOOBAHHUI HOPM, PETYIIMPYIOLIHUX
00paboTKy M 3alIUTY MEPCOHAIBHBIX TaHHBIX.

1.3. [Topsinok BBoza B neiicTBue 1 u3mMeHneHus [losioxeHns.

1.3.1. Hacrosimee [lonokeHue BCTymaeT B CHJIYy C MOMEHTa €ro YTBEPKACHHS IHPEKTOPOM
MYHALMNAIBHOIO YUPEKACHUS AONOIHUTENLHOrO oOpa3oBaHusi CTaHUMH FOHBIX HATYpPaJMUCTOB 7
JIeHCTBYET OECCPOYHO, 10 3aMEHBI €r0 HOBBIM [lo10KeHHEM.

1.3.2. Bee nzmenenus B [lonoxenne BHOCATCS TPUKA30M.
1.4. Bee pabotauky OpraHu3aniiy J0JDKHbI ObITh 03HAKOMIICHBI C HACTOSIIAM [T0JI0)KEHHEM IO POCITUC.

1.5. Pexxum KOH(MUICHINAIBHOCTH NMEPCOHAIBHBIX JAHHBIX CHUMAETCS B CJIy4asix UX 00€3/IMYMBaHHs U 110
MCTEUEHUH 75 JIET CPOKa MX XPAHEHMs, WJIM MNPOJUICBACTCS HA OCHOBAHWM 3aKJIFOYECHHS DKCIICPTHOM
Komuccuu OpraHu3aliiu, €Clid HHOE HE OMPEIEICHO 3aKOHOM.

II. OcHosHble ROHAMUA U COCMAS NEPCOHWIbHbBIX OQHHBIX paﬁomnukoe

2.1. IIIlﬂ uenei Hacrosiero [omoxeHus HCIMOJIb3YHOTCA CIICAYIOIMIAEC OCHOBHBIC IMOHATUSA!



— TIepCOHAJIbHBIC IaHHBIE PAa0OTHUKA — JI00as WHGOpMAIHs, OTHOCAMIASICS K ONpPEACICHHOMY WIN
OTIpeNeNIIeMOMY Ha OCHOBaHUH TakoW WHpopManuy pabOTHUKY, B TOM YHUCIIE ero (aMIIus, UMsl, OTUYECTBO,
rofl, MeCsI, Jara W MECTO POXKACHHUs, aJIpec, CEeMEWHOe, COLMAIbHOE, MUMYIIECTBEHHOE IOJIOXKCHHUE,
oOpa3oBanue, mpodeccus, AOXOAbl, Ipyras uH(GOpManus, HeoOxomuMas pabOTONATENI0 B CBSI3H C
TPYJIOBBIMU OTHOIICHUSIMU;

— 00paboTKa MEepCOHANBHBIX JAHHBIX — COOp, CHUCTEMaTH3alus, HAKOIUICHUE, XPAaHEHUEe, YTOUYHEHUE
(oOHOBIIEHUE, M3MEHEHHE), UCIIOIB30BAHNE, PACIIPOCTPaHEHHE (B TOM 4YMCIe Nepeaaya), 00e3NUYrBaHuE,
OJIOKMpPOBAaHKE, YHUUTOXKECHHUE TIEPCOHANBHBIX JTaHHBIX pAOOTHUKOB YUpexICHUS;

- KOHq)I/II[eHI_[I/Ia.HBHOCTB NEpCOHANIBHBIX HOAHHBIX — 00s13aTeNIbHOE JIIsL CO6JHOI[GHI/I$I Ha3HAa4YCHHOI'O
OTBCTCTBCHHOI'O JIMIIA, MNOJYYUBIICTO JOCTYII K TCPCOHAIIBHBIM IOaHHBIM paGOTHI/IKOB, TpGGOBaHI/IG HC
AOMYCKATh UX paCIpOCTpaHCHUA 0e3 coracus pa6OTHI/IKa HWJIN UHOT'O 3aKOHHOI'O OCHOBAHUA,

— pacrpoCTpaHEHHE MEePCOHAIBHBIX NAHHBIX — JCWCTBUS, HANpaBJICHHbIE Ha MepeAady MepCOHATbHBIX
JTaHHBIX PAOOTHUKOB OMpPEACICHHOMY KPYTy JIHII (IIepeaaya MepcoHAIbHBIX JaHHBIX) WM Ha 03HAKOMJICHUE
C MEPCOHAJIBHBIMHU JAHHBIMA HEOTPAaHMUYEHHOTO Kpyra JIHIl, B TOM 4YHCIIe OOHApOJOBaHUE MEPCOHAIBHBIX
JaHHBIX pabOTHHKOB B CpEACTBAX MaccoBOW MHGOpMAIMH, pa3MelieHne B  HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSX WM IPEJOCTAaBICHUE OCTYNa K IMEPCOHAIBHBIM JAHHBIM DPaOOTHHKOB
KaKUM-I100 UHBIM CIIOCOOOM;

— HCHOJb30BaHUE TMEPCOHANBHBIX JAaHHBIX — JEUCTBUs (Olepanuu) C MEPCOHANBHBIMU JIAHHBIMU,
COBEpIIIaeMbIe JOKHOCTHBIM JIUIIOM YUPEXKACHUS B LEIAX MPUHATHS PEHICHUN WM COBEPINEHUS HWHBIX
JEUCTBUM, TOPOXKIAIOIINX FOPUINYECKUE TMOCIEICTBHS B OTHOIICHUH PAaOOTHUKOB JUOO MHBIM 00pa3zom
3aTparuBaroIIMX WX MpaBa ¥ CBOOOIBI WU TIpaBa M CBOOOIBI IPYTUX JIUIT,

— OJOKMpOBaHWE TEPCOHANBHBIX MJaHHBIX — BPEMEHHOE NpeKpailieHue cOopa, cHUcTeMaTU3alluy,
HAKOIUICHUS, MCIOJIb30BaHUs, PAaCHPOCTPAHEHUs MEPCOHAIBHBIX IaHHBIX PAOOTHUKOB, B TOM YHUCIE HUX
nepenavy;

— YHUYTOXXEHHUE MEePCOHAJbHBIX JaHHBIX — JEWCTBUA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBUTH
coJiep’KaHue TMEPCOHAIbHBIX JaHHBIX B MH(OPMALMOHHOW CHCTEME IMEPCOHAJIbHBIX JaHHBIX PAaOOTHHUKOB
WIH B pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCSI MaTepHallbHbIe HOCUTENN NePCOHANBHBIX JAHHBIX PAaOOTHHUKOB,;

— o0e3nuyrBaHNe MEePCOHANBHBIX JAHHBIX — JEHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO OMNPEAEIUTh
MIPUHA/IICKHOCTD MEPCOHATILHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;

— 00IIEeIOCTYITHBIE TIePCOHATbHBIC JaHHBIE — TIEPCOHAIBHBIC JaHHBIC, JOCTYI HEOTPAHWUYCHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTaBJIICH C COTJIachs paOOTHWKA WM Ha KOTOpPBIE B COOTBETCTBUHU C (erepabHBIMU
3aKOHAMH HE pacTIpoCTpaHseTcs: TpeOoBaHUE COOMIOACHHUS KOH(DHUICHIIMATbEHOCTH.

— uHdopmarus — cBeeHus (COOOIIeH s, TaHHBIC) HE3aBUCUMO OT (POPMBI X MIPEACTABICHUS.

— JOKyMEHTUpOBaHHasg wHH(opMamuss — 3aUKCHpOBaHHAasT Ha MaTEepUaIbHOM HOCUTENE IyTeM
AOKYMCHTHUPOBAHUS I/IH(i)OpMaI_[I/IH C PCKBU3UTaMH, MMO3BOJIAOIIUMHA OMPCACIIUTL TAKYIO HH(bOpMaHHIO niim
€€ MaTepUaIbHbII HOCUTEb.

2.2. B cocraB TepCOHANBHBIX JAaHHBIX DPAOOTHHUKOB YUPEXKICHUS BXOISAT TOKYMEHTHI, COJEpIKaIIue
WH(pOpPMaIIUIO O TMACIOPTHBIX JTaHHBIX, 00pAa30BaHHMM, OTHOIIEHWHW K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MTOJIOYKEHUH, MECTE )KUTEIIbCTBA, COCTOSTHUHU 3/I0POBbS, a TAKKE O MPEABIIYIIUX MECTaX UX PaObOTHI.

2.3. KomIuieke JOKYMEHTOB, COITPOBOXKAAIONINI mporecc opopMiIeHHs TPYAOBBIX OTHOIICHHH pabOTHHUKA B
VYupexIeHUN IPH ero MpruemMe, IMepeBoie U yBOJILHEHNH.



2.3.1. Uadopmanus, npeacrabisemMas pabOTHUKOM IPH MOCTYIUICHUH Ha padoTy B YUpexacHHUE, AOJKHA
UMETh JOKyMEHTalbHyI0 (opmy. Ilpu 3akimoueHun TpynoBOro OOTOBOpa B COOTBETCTBHM €O CT. 65
Tpynosoro koaekca Poccuiickoit deneparuu auio, MOCTyIMaIIee Ha padoTy, IPEIbABISIET pad0TOATEINIO:

— MacmopT WM UHOM TOKYMEHT, YIOCTOBEPSIOLINI JINYHOCTb;

— TPYAOBYIO KHHXXKY, 32 HCKJIOYEHHEM CIlydaeB, KOTJa TPYIOBOH JOrOBOp 3aKIIIOYaeTCsl BIEPBBIC WU
paOOTHUK MOCTyMaeT Ha pabOTy Ha YCIOBHUAX COBMECTHUTENHCTBA, JMOO TPyAOBas KHIDKKAa y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOi WU 1O APYTUM MPUUHHAM;

— CTPaxOBOE CBUIETEIHCTBO T'OCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;

— TOKYMEHTBI BOMHCKOT'O yueTa — JJIsi BOGHHOOOS3aHHBIX U JIHII, TIOJICKAIINX BOUHCKOMY YUETY;

— JTOKYMEHT 00 00pa3oBaHMM, O KBATM(PUKALNUN UM HATWYHH CHEIHATbHBIX 3HAHUNA — IMPH MOCTYIUICHUN
Ha paboTy, TpeOYIOLYIO CTIelnaIbHbIX 3HAHUI WU CTIeIMaTbHON MOATOTOBKH;

— cBuaeTenbcTBO 0 mpucBoennn MHH (mipu ero Hanumamnm y paboTHUKA).

2.3.2. Ilpu odopmnenun paborHuka B OpraHuzanuioo pabOTHUKOM OT/AENa KaapoB 3amloHACTCS
yHuduupoBanHas gopma T-2 «JIuunas kapTouka pabOTHHKa», B KOTOPOH OTPa)KAIOTCS CIEAYIOLIUE
aHKETHbIe U Ouorpaduueckue JaHHble pabOTHUKA!

— obmuue ceenenusa (P.M.0. paboTHHKa, AaTa POXKICHHS, MECTO POXKICHHUSA, TPAXKIAHCTBO, 00Opa3oBaHUE,
npodeccus, CTaxx padoThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIC);

— CBEICHUS O BOUHCKOM Y4ETE;
— TaHHBIC O IPHEME Ha padoTy;

B nanbHeineM B JIMYHYIO KAPTOYKY BHOCATCSH:

— CBEJICHUS O MEePEBOJIaX Ha IPYTYIo paboTy;

— cBelleHus 00 aTTeCTalluu;

— CBEJICHUSI O TIOBBIIIIEHUN KBATU(UKAIIIH;

— CBeJIeHUs 0 POo(eCCHOHATILHOMN NEPETOITOTOBKE;

— CBEJICHUs 0 Harpagax (MOOMIPEHUSX ), TIOYETHBIX 3BaHUSX;
— CBeJIeHUs 00 OTITyCKax;

— CBCACHHUA O MCCTEC KUTCJIbCTBA 1 KOHTAKTHBIX TeHe(bOHaX.

2.3.3. B otnmene kagpoB VYUpexKIEHUS CO3JAIOTCA M XPAHATCA CIEAYIOIUE TPYNIbl JOKYMEHTOB,
cojiepKaliye JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JloxymeHTHI, cojep)Kallhe TEpPCOHAIbHBIC [aHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIMPOBOXAAMOIINE Tpolecc o(GopmIIeHUs TPYIOBBIX OTHOIICHWH Tpu TpHemMe Ha paboTy, MepeBoie,
YBOJILHEHUH; KOMILUIEKC MATEPUATIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO; TIPOBEIACHUIO COOECETOBAHMIA C
KaHauaaToM Ha AOJDKHOCTH, IIOAJIMHHHUKHW W KOIIUHN HpI/IKaBOB 10 JII/I‘-IHOMy COCTaBy; JIMYHBIC cJIa U
TPYIOBBIE KHIDKKH PAaOOTHUKOB; JIeNa, CONIEpKaIlie OCHOBAHUS K MPHUKA3y MO JIMYHOMY COCTaBy; Jena,
comepkalue Marepuaiabl  aTTeCTallid  pPa0OTHUKOB, CIYXKEOHBIX  paccieOBaHHWi;  CIIPaBOYHO-
MH(pOpPMaIMOHHBIN OaHK JaHHBIX IO MEPCOHANTY (KapTOTEKH, XKYpPHAJIbI); MOTMHHUKA U KOIUA OTYECTHBIX,
AHATMTUYECKUX U CIPABOYHBIX MaTE€pPUAJIOB, MEepPeaaBaeMbIX PYKOBOJCTBY OpraHu3aiiud, pyKOBOIUTEISIM
CTPYKTYPHBIX TOJApAa3/JCICHU; KOMMH OTYETOB, HAIPABISEMBIX B TOCYJapCTBEHHBIE OpPTraHbl CTATUCTUKH,
HaJIOTOBbIC MHCTIIEKIIMH, BBIIIIECTOSIIIIMNE OPTaHbl YIIPABJICHUS U IPYTHUE YIPEKIACHU).

2.3.3.2. JlokyMeHTanusi TI0 OpraHu3aluu pabOThl CTPYKTYPHBIX TMOJPA3IACICHUN (ITOJOXKEHUS O
CTPYKTYpPHBIX MOJAPA3JEICHUAX, AOKHOCTHBIE HWHCTPYKUUU paOOTHUKOB, MPUKa3bl, paCHOPSIKEHHUS,
YKa3aHHsI PYKOBOJCTBA YUPEXKACHUSA); TOKYMEHTHI IO IJIAHUPOBAHUIO, YUYETY, AHAIU3y U OTYETHOCTH B
gacTu pabOoTHI C IIEPCOHATIOM Y UPEKICHUS.



II1. Coop, oopabomka u 3auguma nepcoHaIbHBIX OAHHBIX
3.1. [lopsimok mosiydeHus MepCOHAbHBIX JTaHHBIX.

3.1.1. Bce nepcoHanbHbIE AaHHbIE pabOTHHKA YUpEeXIEHHs CIEAyeT IMojydyaThb y Hero camoro. Ecim
NepCOHAJbHBIC JaHHBIE pAOOTHHUKA, BO3MOXKHO, TIOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOIKEH
OBITh yBEIOMJIEH 00 9TOM 3apaHee U OT Hero JOJKHO OBbITh MTOJYyYeHO MUCbMEHHOE cornacue. JJoMKHOCTHOe
Lo paboToaatels T0HKHO COOOUIUTh paOOTHUKY YUpPEXKIEHHs O LEsIX, IPEnoIaraéMblX HCTOYHUKAX U
crioco0ax TOMY4EHHUs TMEpPCOHAIBHBIX [AaHHBIX, a TaKkKe O XapakTepe MOAJISKAIIUX IOIyYCHHIO
NEPCOHAIBHBIX JAHHBIX U MOCIIEICTBUAX OTKa3a pabOTHUKA 1aTh MMCBMEHHOE COTJIacue Ha UX MOJIyYeHHUE.

3.1.2. PabGoronmarens He MMeET NpaBa TMOJydaThb W OOpabaThIBaTh TMEPCOHAJBHBIE JTaHHBIC PaOOTHHKA
VYupexxaeHus o ero pacoBoi, HALIMOHAIbHON MPUHAUIEKHOCTH, HOJUTUYECKUX B3IVIAJaX, PEIUIHO3HBIX WU
bmnocopckux yOEKIEHUAX, COCTOSHUM 3[0POBbs, MHTHUMHOM >XM3HHU. B ciyyasx, HemocpeICTBEHHO
CBSI3aHHBIX C BONPOCAMM TPYIOBBIX OTHOILIEHWH, B cOOTBEeTCTBUU cO CT. 24 Konctutynum Poccuiickoii
®enepanun padoToaaTeNb BIpaBe NOdy4aTh U 00padaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO
C €ro MUCbMEHHOT'O COIJIACHsl.

OOpaboTka yKa3zaHHBIX MEPCOHATBHBIX TAHHBIX PAOOTHHKOB paboTOHATEeNeM BO3MOXKHA TOJNBKO C HX
coryacust 1100 6€3 UX COTJIacHsl B CIEAYIOUINX CIIydasx:

— NEPCOHAJIBHBIC TAHHBIC SABJIAIOTCA 06H1€,I[OCTy1'IHBIMI/I;

— TIEPCOHAJILHBIE JTAHHBIC OTHOCSTCS K COCTOSTHHIO 3/I0POBbsSl pa0OTHUKA U X 00paboTKa HEOOX0IuMa JIst
3aIUTHI €r0 )KU3HH, 3JI0POBbS WM HHBIX YKU3HEHHO BAKHBIX HHTEPECOB JINOO KHU3HU, 30POBbSI HITH HHBIX
KHN3HCHHO BA>XHBIX I/IHTepeCOB ,Z[pyrI/IX JINLO 1 HOJ'IY‘-ICHI/IC corjiacusa pa6OTHI/IKa HEBO3MOXHO,

— 110 TpeOOBaHHIO MOJTHOMOYHBIX FOCY/IaPCTBEHHBIX OPTaHOB B CIIy4asx, MPEAYCMOTPEHHBIX (eaepatbHbIM
3aKOHOM.

3.1.3. PaGoTonarens BrpaBe 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX MTUCHMEHHOTO
COTJIACHS.

3.1.4. [IlucemenHoOE coryiacue pabOoTHUKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX IAHHBIX JIOJDKHO BKIIIOYAThH B
cels:

— ¢amMmuio, MUMs, OTYECTBO, aJpec CyOBEKTa NEPCOHANBHBIX TaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEICHHS O JaTe BBIAAYM YKA3aHHOTO JIOKYMEHTa W BBIAABIIEM €ro
oprase;

— HauMeHOBaHME ((aMIIINIO, UMs, OTYECTBO) W apec OIeparopa, MOIYYaoIlIero Corjache cyObeKTa
MEPCOHAIBHBIX JAHHBIX;

— 11e71b 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

— TepeueHb MEePCOHAIBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX NAeTCs COrIacue CyObeKTa MEepCOHATbHBIX
JTaHHBIX;

— MNCPCUCHDb ,Z[GI>'ICTBI/II>'I C NCPCOHAJIBHBIMU JAHHBIMHU, HAa COBCPHICHUC KOTOPLIX HOACTCA COTJIACHUC, 061_[[66
OMHMCaHUE UCIOJIb3YEMbBIX OTIEPATOPOM CIIOCOO0B 00PaOOTKH MEPCOHAIBHBIX JTAHHBIX;

— CPOK, B TCUCHHE KOTOPOTO ICHCTBYET COTIIache, a TAK)Ke MOPSIO0K €ro OT3hIBA.

dopma 3asBJIEHHS O COIVIacuU pabOTHHKA Ha 00pabOTKyY MEePCOHAIBHBIX JAHHBIX CM. B MPUJIOKEHUH 1 K
Hacrosemy [lonoxenunto.

3.1.5. Cornacue paboTHUKA HE TPeOYETCs B CASAYIOMINX CIydasx:



1) 00paboTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS HA OCHOBaHHWM TpymoBoro kojaekca P® wmu mHOTO
(benepanbHOro 3aKOHA, YCTaHABIMBAIOUIETO €€ 1eJIb, YCJIOBHS MOJyUYEHUs MEPCOHATBHBIX TAaHHBIX U KPYT
CyOBEKTOB, IEPCOHANIbHBIE JaHHBIE KOTOPHIX MOJIeKaT 00paboTKe, a TaKkKe OMPEEIIIONIEro MOTHOMOYUS
paboTonarens;

2) 00paboTKa MepCOHABHBIX TaHHBIX OCYIIECTBIISAETCS B LIEJSIX UCTIOIHEHHS TPYA0BOTO JOrOBOPA;

3) O6p&60TKa NEPCOHANIBHBIX JAHHBIX OCYIICCTBIIACTCA AJIA CTATUCTUYCCKUX UJIM MHBIX HAYYHBIX uenef/i npu
yCii0BUHA 06}I3aT€.HBHOFO 06€3J'II/I‘-II/IBaHI/I$I NEPCOHAIBHBIX JAHHBIX;

4) oOpaboTKa MepCcOHANbHBIX JaHHBIX HEOOXOoauMa JUIsl 3allUThl KU3HU, 37J0OPOBbS WM MHBIX JKU3HEHHO
BaYKHBIX MHTEPECOB paOOTHUKA, €CIIU TOJTyYEHUE €T0 COTTIacHsl HEBO3MOXKHO.

3.2. Ilopsmok 00paboOTKH, IEpeTaun U XpaHSHHS TIEPCOHATBHBIX TaHHBIX.

3.2.1. PabotHuk VYupexacHUs MPEAOCTaBIsIeT PAOOTHHKY OTIeNa KaapoB YUPEKACHHUS IOCTOBEPHBIC
cBefieHust 0 ceOe. PaboTHUK oThena KaapoB YUpekIeHHUs NMpOoBepsSeT NOCTOBEPHOCTh CBEICHUI, CBEpSs
JaHHbIE, PEOCTaBICHHbIE pAOOTHUKOM, C UMEIOIIUMHUCA Y paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootrBerctBumM co cr. 86, . 14 TK P® B menmsax obecrneueHusi mpaB u CBOOOJ UETOBEKA H
rpakaaHuHa AupekTop YupexaceHus (Padboromarens) u ero npeacTaBUTENN MPpU 00pabOTKE MEePCOHATBHBIX
JAHHBIX PaOOTHHKA JODKHBI COOJIIOIATh CIEAYIOIINE O0IIe TpeOOBaHNUS:

3.2.2.1. O6paboTKa MepcoHaIbHBIX TAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOUUTEILHO B IEJIAX 00eCTIeueHUs
COONMIO/ICHUsT 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COJCUCTBUS paOOTHHKAM B
TPYIOYCTPONCTBE, OOYYCHMH U TPOJBIKCHHHM TI0 CIYy)XOe, oOecreueHuss JHYHOH Oe30MacHOCTH
paGOTHI/IKOB, KOHTpOJIH KOJIMYEeCTBA MW KadeCTBa BBIHOHHHCMOﬁ pa6OTBI n O6€CH€‘I€HI/IH COXpaHHOCTI/I
HAMYIIECTBA.

3.2.2.2. Ilpu onpeneneHnn o0beMa U CoepxKaHus, 00padaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX PaboTomaTenb
NOJbKEeH pykoBoacTBoBathesd Konctutynuein Poccuiickoit ®enepaunn, TpynoseiM kogexcom Poccuiickoit
®denepanuu ¥ UHBIMU (heepaTbHBIMUA 3aKOHAMHU.

3.2.2.3. [lpu npuHIATHN PEIICHH, 3aTparuBaloIIUX MHTEpechl paboTHHUKA, PaboTomarens He uMeeT mpaBa
OCHOBLIBATBCA Ha TNCPCOHAJIBHBIX AJaHHBIX paGOTHI/IKa, MOJIYYCHHBIX HCKIIOYUTCIIBHO B PE3YJIbTATC HUX
aBTOMAaTH3MPOBAHHOM 00paOOTKH MM AJIEKTPOHHOT'O TOTYYEHUS.

3.2.2.4. 3ammTa MepcoOHANTBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O WX HMCIOJIL30BAHMS WIW YTPaThI
obecnieunBaercs Paboromarenem 3a cueT ero CpeACTB B MOPSIIKE, YCTAHOBICHHOM (hefiepaabHbIM 3aKOHOM.

3.2.2.5. PaOOTHHKH ¥ WX TPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI TOJI PACMHUCKY C JTOKYMEHTaMH
VYupexaeHus, yCTaHaBIUBAOIIUMHU MOPSA0K 00pabOTKH MEePCOHABHBIX JAaHHBIX PAOOTHHUKOB, a TaKKe 00
UX MpaBax 1 00s3aHHOCTAX B ATOH 06JacTu.

3.2.2.6. Bo Bcex ciyd4asx oOTka3 pabOTHHKA OT CBOMX IpaB Ha COXPAaHCHHE W 3alIUTy TaWHBI
HeJICUCTBUTEIICH.

1V. Ilepeoaua u xpanenue nepcoHaIbHbIX OAHHBIX

4.1. Tlpu mepenave MepcoOHANBHBIX AAHHBIX paboTHUKAa PabGoTomarenbs MOMKEH COONIOAATH CICTYIOIIHE
TpeOOBaHUS:

4.1.1. He cooOmaTh mepcoHaATbHBIC JTaHHBIE PaOOTHUKA TPEThE CTOPOHE 0€3 MUCHMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKIIFOUYCHHEM CITy4aeB, KOTIa 3TO HEOOXOMMO B IIETISX MPEAYNPEKICHHUS YIPO3bI )KU3HU U
3I0POBBIO PaOOTHHKA, a TAKXKE B CIIyYasik, yCTAHOBIICHHBIX ()eiepaibHbIM 3aKOHOM.



4.1.2. He coobmarp nepcoHaJbHBbIC JaHHBIC PAaO0OTHUKA B KOMMEPYECKHX IENIX 0e3 ero NMUCbMEHHOTO
COTJIacHs.

4.1.3. IlpenynpeauTs JUIl, TOJTYYUBIINX MTEPCOHAIBHBIC TAHHBIE PAOOTHHUKA, O TOM, YTO 3TH JAHHBIC MOTYT
OBITh WCIIOJI30BaHbl JIMIIb B MEJISIX, IS KOTOPBIX OHH COOOMICHBI, W TpeOOBaTh OT OJTUX JIUI]
MOJTBEPXKACHUSI TOTO, YTO OTO MPaBHIO COOMOAeHO. JInWia, TOJyYHMBIINE TEPCOHANBHBIC aHHBIC
paboTHHKA, 00s3aHBI COONIIOJATh PEXHUM CEKpeTHOCTH (KoH¢uaeHuuansHocTH). [lannoe Ilonoxenue He
pacmpocTpaHsieTcsi Ha OOMEH TMepCOHaIbHBIMU JaHHBIMH pPAa0OTHUKOB B TOPSAIKE, YCTaHOBJICHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATH Nepeaady nepcoHaIbHBIX JaHHBIX PAOOTHUKOB B Mpezenax YUpeKaAeHus B
COOTBETCTBHUHM € HacTosuM IlonoxxeHnem.

4.1.5. PaszpemaTh JOCTYI K MEPCOHAIBHBIM JTaHHBIM PAOOTHHUKOB TOJIBKO CIEIHAIBHO YIMOJTHOMOYEHHBIM
JTUIaM, TIPU 3TOM YKa3aHHBIC JHIA JODKHBI UMETh MPaBO MOJIydYaTh TOJNBKO T€ MEPCOHATbHBIC TAHHBIC
paboTHUKA, KOTOPBIE HEOOXOAMMBI JIsl BEITIOJTHEHHSI KOHKPETHOU (DYHKIIUU.

4.1.6. He 3anpamuBath HHGOPMAIIMIO O COCTOSIHUHU 37I0pPOBbsSl pAOOTHHKA, 3a UCKIIOUEHUEM TEX CBEACHHH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUS] pAOOTHUKOM TPYAOBOH (DYHKITHH.

4.1.7. llepemaBath TIEpCOHAJIbHBIC MJaHHBIE pAOOTHHKA TMPEACTABUTEISIM pPAOOTHUKOB B TOPSIIKE,
ycTaHoBiIeHHOM TpynoBbeIM KojiekcoM Poccuiickoit denepariuu, U OrpaHUYUBaTh 3Ty HHHOPMAITUIO TOJIBKO
TCMH TMCPCOHAJIBHBIMU NAaHHBIMU paGOTHI/IKa, KOTOPELIC HCOGXO,Z[I/IMBI AJI1  BBIIIOJIHCHHUSA YKAa3aHHBIMU
MPECTaBUTENAMU X (QYHKIHU.

4.2. XpaHeHue 1 UCIIOJIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. TlepconanbHbIe TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS B OT/CIIC KaJAPOB.

4.2.2. IlepcoHanbHbIC JaHHBIE pAOOTHUKOB MOTYT OBITh TOJIYYCHBI, IPOXOUTH JATbHEHIITYI0 00paboTKyY U
nepeaBaThCsl Ha XpaHEHHE, KaK Ha OyMa)KHBIX HOCHUTENSAX, TaK U B DJIEKTPOHHOM BUJE — JIOKAJIbHOM
KOMITBIOTEPHOM CETH U KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u kaapbi».

4.3. Ilpm moJIydeHUM TIEPCOHAIBHBIX MaHHBIX HE OT pabOTHHKA (32 HCKIIOYCHHEM CIIy4aeB, €CJIU
MepCOHANbHbIE JaHHbIE ObUIM MPEOCTaBICHbl pabOTOAATENI0 HA OCHOBAaHMM (PeIepalibHOTO 3aKOHA WIIU
€CJIM TIEPCOHAJIbHBIC JTaHHBIC SBJSIOTCS OOIIETOCTYIMHBIMU) paboTojaTeNh M0 Hadanma oOpaOOTKH TaKuX
MIEPCOHANIBHBIX JTAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO HHPOPMAIIHIO:

— HauMeHOBaHue ((haMIITUs, UMsI, OTYECTBO) M aJpec ONepaTopa WK ero MpeICTaBUTEes;

— 11eJ1h 00pabOTKH MEPCOHATBLHBIX JAHHBIX M €€ TIPaBOBOE OCHOBAHUE,

— MpearoiaraeMble MOJIb30BaTENN TIEPCOHANBHBIX TaHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM d)ez[epaanblM 3aKOHOM IIpaBa CY6’beKTa MNEPCOHANIBHBIX JAHHBIX.
V. locmyn K nepconanvHbim 0GHHBIM PAOOMHUKOS

5.1. IlpaBo gocTyra K NepCOHANbHBIM JaHHBIM Pa0OTHUKOB HMEIOT:
— JIUPEKTOp YUpeKICHUS;

— COTPYAHMKH OTJENA KaPOB;

— COTPYIHHUKHU OyXTaaTepHuH.

5.2. PaGoTHHK YUpeKIeHUs UMEET MPaBo:

5.2.1. Tlony4ars JOCTyl K CBOMM II€PCOHAJIbHBIM JAHHBIM U O3HAKOMJIEHHME C HUMH, BKJIIOYas IPaBO Ha
0e3B03Me3/1HOE MOTydeHHEe KOMUH 1000 3aluCH, CoJepKallei epcoHaIbHbIE TaHHbIE pAOOTHHKA.



5.2.2. TpeboBarp oT PabGoTtomarenss yTOYHEHHS, WCKIIOUEHHUS WM HWCIPABJICHHUS HEMOJIHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIONYYCHHBIX WJIM HE SBJISIOMNAX HEOOXOAMMBIMH IS
PabGoTonmarens mepCcoHANbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaboTonarens

— CBEIICHHA O JIMIAX, KOTOPBIE MMEIOT JOCTYH K MEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOXKET OBITH
MPEIOCTABIIEH TAKOM JOCTYII;

— nepedeHb 00pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX M UICTOYHHUK X HONTYYCHHUS;

— CpOKH 00pabOTKH MEPCOHANBHBIX JJAHHBIX, B TOM YHCJIE CPOKH MX XPAaHCHNUS;

— CBEJICHUS O TOM, KaKHe IOPUIMYECKHE MOCIEICTBHS M CyOBbEKTa NEPCOHANBHBIX TAaHHBIX MOXKET
MOBJICYb 32 000N 00paboTKa ero MepcoHaIbHBIX JaHHBIX.

5.2.3. TpeGoatp u3BemeHus: Paboronarenem Bcex JIMI, KOTOPBHIM paHee ObLIM COOOIICHBI HEBEPHBIEC HITH
HETIOJIHbIE TEePCOHANIbHBIE JaHHbIe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOUEHUSX, UCHPABICHUSAX HIU
JOTIOTHEHHSX.

OO0>xanoBarh B YIOJHOMOYEHHBIM OpraH MO 3allUTe MPaB CYOBEKTOB MEPCOHATBHBIX JAaHHBIX WU B
CyneOHOM TMOpSJIKEe HEeTpaBOMEpHBIC NeHCTBUS Wim Oe3aelicTBus PaboTomarens mpu oOpabOTKe U 3amIuTe
€ro MepPCOHAIBHBIX TAHHBIX.

5.3. KonupoBaTh U JesaTh BBINMMCKH MEPCOHANBHBIX JAaHHBIX paOOTHHMKA pa3peliacTcs HCKIIOYUTEIHHO B
CITY>KEOHBIX IENISIX ¢ MUCbMEHHOT'O pa3pelleHus HaYaJbHUKa OT/Iea KaJpoB.

5.4. llepenaua uHPOPMAITUHN TPETHEH CTOPOHE BO3MOXKHA TOIHKO IMPU MUCBMEHHOM COTJIACHU PA0OOTHHUKOB.

VI. Omeemcmeennocmes 3a HapyuieHue HOpM, Pe2yTupyrouiux 00padomKy u 3aujunmy nepcoHaIbHbIX
OaHHbIX.

6.1. PaboTHukM YupexaeHus, BAHOBHBIC B HApYIICHUHW HOPM, PETYIUPYIONIUX MOJYYCHHE, 00pabOTKy H
3alIUTY MEPCOHATBHBIX JAHHBIX PaOOTHHKA, HECYT AMCUUIUIMHAPHYIO aJMHUHHCTPATUBHYIO, TPa’KJaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaIbHBIMU 3aKOHAMHU.

6.2. Jlupextop YupexacHUs 3a HapyIICHHE HOPM, PETYIUPYIOIIHMX TMOJydeHHe, 00paboTKy M 3alluTy
MEPCOHAIBHBIX JaHHBIX PA0OTHUKA, HECET aJAMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIAacHO CT. 5.27 u 5.39
Konekca 00 aaMHUHUCTpaTHBHBIX IpaBoHapymieHHsX Poccuiickoir @enepanuu, a Takke BO3MEIIACT
paOOTHUKY yuiep0, NPUYMHEHHBI HENpaBOMEPHBIM HCIIOJIb30BaHHEM HMHGOpMAIMM, CoJeprKalei
NepCOHAJIbHBIC TaHHBIE paOOTHHKA.



[Tpunoxenue 1
®opma 3asiBJICHUS] O COIJIACMH PA0OTHUKA HA 00padoTKYy NMepCOHATbHBIX JAHHBIX

HAaUMEHOBAHHE JOJHKHOCTH PYKOBOIUTEIS
HAaUMEHOBAaHHE OpTaHHU3AIIN

Gammins N.0. pykoBoauTens

OT JIOJDKHOCTH PabOTHUKA

®amunus U.0. paboTHUKA

3ASBJIEHUE
Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX

A, (pammmus, uMs, OTYECTBO)  Jaro0 coryiacue (HAMMEHOBAaHUE OPTaHU3AIINN)

Ha aBTOMATH3WPOBAaHHYIO, a TaKXke 03 HCIOJb30BaHUS CPEJCTB aBTOMATH3allud OO0pabOTKy MOHUX
MEPCOHANIBHBIX JAaHHBIX, @ MMEHHO — COBEpPIICHHE JECUCTBUM, MPEAYyCMOTPEHHbIX M. 3 4. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O mepcoHaNbHBIX TaHHBIX», COACPKAIIUXCS B
HACTOSIIEM 3asBIICHUU, B IIENAX OOecredeHuss COONIOACHHS TPYJOBOTO 3aKOHOJATENIbCTBA U HWHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, CONCUCTBUS B TPYAOYCTPOMCTBE, OOYYECHUHN U MPOJBUKCHHS TIO CITY)KOE,
obecrniedeHus THYHON 0€30MacHOCTH PAOOTHUKOB, KOHTPOJISl KOJTHMYECTBA U KaUueCTBA BHITIOTHSAEMOU paOOThI
1 00€ecTIieueHNsI COXPAaHHOCTH UMYIIIECTBA, @ UMEHHO:

1. ®.1.0.

2. laTta poxaeHus (4Ucio, MECsI], o)

3. JIOKyMEHT, yA0CTOBEPSIOUINI JUYHOCTh

(HamMeHOBaHWEe, HOMED U CepHsl JOKYMEHTa, KEM U KOT/ia BBIJIaH)

4. Anpec perucTpanuy o MecTy XKHUTENIbCTBA (IIOYTOBBIH ajpec)

5. Aapec ¢pakTUYECKOTo MPOKUBAHUS (TOYTOBBIN aJpec PaKTUIECKOTO MPOKUBAHUS KOHTAKTHBINA Tene(oH)
6. UHH

7. Homep cTpaxoBOro CBUAETEIHCTBA IEHCUOHHOTO CTPaXOBaHUS

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MPEJICTABIICHHBIX CBEACHUHN MPEIyIpeKIeH(a).

(®amumus U.0. paboTHHKA) (moamucek) (marta)



